
Editing a Trip Report Worksheet
Directions: The following trip report has been divided into six parts, labeled A-F. The parts are in the wrong order and they lack appropriate headings. Rewrite the report, placing the paragraphs of the report in the proper order. Provide appropriate headings. Every paragraph should be under a different heading. Find two parts of the report that could be written as a bulleted list. Correct the memo heading.

A

The conference was well represented by instructors and administrators from all over the United States. According to participants, the Tech Prep movement is gaining momentum and legislative support. One of the major themes of the conference was the concept of integration and applied learning to make education more relevant. 

B

We recommend that we ask Wayne Zako to make his presentation on learning styles at one of our staff development workshops. Also, we'd like to share the ideas from Swartz and Jordan with the English Department.

C

In "Transforming Learning Through Teaching and Learning Styles Technology," Wayne Zako used small-group activities, discussion, and lectures to present variations of four learning styles. By the end of the session, attendees learned to identify their preferred learning styles, understood how their learning styles affect their teaching styles, learned how to incorporate new teaching techniques to reach all learners in the classrooms. In addition, we learned that many vocational and technical students learn better through hands-on experiences. Zako suggested that instructors of these students should use fewer lectures, less theoretical presentations, and more applied learning.

D

TO:

Dr. Ruth Carmen

FROM:

Carlotta Matthews and Paul Lilley

DATE:

4 August 20--

SUBJECT:
Report on Tech Prep Conference

MEMO

E

In "Using Critical and Creative Thinking Skills in the Tech Prep Classroom," Robert Swartz and Janis Jordan presented a method of using graphical aids to teach critical thinking. In this session, instructors learned to use charts to help students analyze literature and history, to use charts to help students prewrite, and to use charts to help students organize their thoughts and see connections between ideas. Swartz and Jordan suggested that Tech Prep students, in particular, would be aided by their graphical organizers. The graphical aids would make ideas seem less abstract and more concrete.

F

We attended the 2004 National Tech Prep Network Spring Conference on 10-12 April 2004 in Baltimore, Maryland. We attended many workshops but found the following sessions on learning styles and critical thinking skills most applicable to our classrooms.
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