
Editing and Revising a Periodic Report
Directions: Revise the body of this periodic report by adding appropriate headings and properly organizing the body contents under each heading.

MEMORANDUM

TO:
 
Dan Mosca, City Manager
DATE: 

October 20--

FROM: 
Steven Briley, Director


RE:

First Quarter 20-- Parks and Recreation Department Activity Report

We have sponsored at least one major event each month and two in July. Parks and Rec employees have devoted more than 80 hours this quarter to the construction of the new horseback riding trail that will loop around the outer edges of the city. They have cleared trails and reinforced bridges. July began the new year with a bang as the department coordinated the city's Fourth of July celebration as usual. Also, the last weekend in July was the date for the Sixth Annual Parent-Child Fish Out. The department was pleased to have 30 percent more entries this year than last year. In August, Parks and Rec sponsored a new event, a weekend soccer camp, led by Len Rejkiv, a former college star.
During the first three months of this fiscal year, Parks and Rec employees have been hopping! Really. We have plunged right into the department's goals and objectives for the year and have made an impressive start.

Three basketball referees were certified this quarter, and five people have been trained to operate the lights, scoreboard, and microphones at the city baseball field.

Then on September 17 we held the Sitka Slam Dunk Contest, with divisions for girls ages 10-14 and male and female seniors ages 70 and above for the first time this year. Although we had no entries in either of these categories, stronger advertising could produce some entries for the new divisions next year. In addition, I supervised construction of a new light system, which was completed August 11, at the city baseball field.

While this quarter has been a very productive one, the people in Parks and Rec have no intention of slowing the pace now. We are ready to start the intramural basketball season next week, and we would like to hold a Halloween carnival for all age groups. Further, we are investigating the repair needs for our city gymnasium. When I have a list and some cost figures, I would like to discuss with you how to proceed.
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