
In The Know Worksheet

Directions: After reviewing the In The Know in Chapter 6, Document Design and Graphics, fill in the blanks below with the correct term.

1.
A graph using a horizontal axis and a vertical axis to compare numerical data, drawn with heights or lengths of rectangular bars. _____________

2.
The names of specific parts of a diagram, connected to the diagram or drawing with lines.___________

3.
A drawing with boxes, words, and lines to show a process or an organizational structure._________________

4.
Considerations in writing a document that affect page layout; the way a document looks. ____________

5.
A line drawing.____________

6.
A graph using a horizontal axis and a vertical axis to compare pairs of numbers, drawn with heights or lengths of rectangular bars._____________

7.
A graph using a horizontal axis and a vertical axis to compare trends and show relationships between two sets of data, drawn with lines._________________

8.
A drawing with lines and arrows to show a process or series of steps._________________

9.
Numerical information set up in rows and columns and drawn with rules; used to present figures._____________

10. Information presented in a visual form, such as tables, graphs, and diagrams. ___________________

11. A simple table with two or three items, drawn without rules and stubs.__________________

12. A graph using a horizontal axis and a vertical axis to show a trend or relationship between numbers, drawn with lines. ___________________

13. A graph using horizontal and vertical axes to compare data, drawn with two or more bars for each measurement. _____________________

14. A graph using more than one line to compare data. _____________________

15. A drawing with boxes, words, and lines to show how an organization is structured. _______________

16. A circular graph showing how parts relate to the whole; the whole equals 100 percent. ________________

17. Information given in rows and columns; uses words instead of numbers.________________
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