
In The Know Worksheet

Directions: After reviewing the In The Know in Chapter 4, The Writing Process, fill in the blanks below with the correct term.

1.
Writing with others in a group. ____________

2.
Proofreading a document for correctness in spelling, grammar, and mechanics and publishing a document in the appropriate format. _____________

3.
An early version of a document that is subject to change. ______________

4.
The stage after planning when the writer actually writes a first, second, or third (or more) version of the document. ______________

5.
Writing freely to discover an idea; can be open (no topic yet), focused (on a topic), or looping (stopping, summarizing, and continuing).__________________

6.
The tendency of group members to conform to the wishes of the group without individually thinking through an issue.______________

7.
The first stage of the writing process during which a writer thinks of an idea and plans how to develop and research it. _________________

8. Sending a document to the person who requested it. _______________

9.
A circular or back-and-forth motion; describes the movement of the writing process back and forth along predictable stages.__________________

10. Reading a document and making changes in content, organization, and word choice. _______________

11. An early step in the writing process during which a writer narrows a topic, determines a direction for a topic, generates subtopics, and organizes the subtopics._____________________

12. An informal, changeable plan for organizing topics and subtopics. ____________________

13. The stages a writer goes through to write a document; includes planning (pre-writing, shaping, researching), drafting and revising, and copyediting (proofreading and publishing). ________________
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