
Editing Faison’s Resume
Directions: This resume is poorly formatted. The headings do not stand out. The wording is not parallel. Some parts are in complete sentences. There are errors in grammar, spelling, and punctuation. Revise this resume to improve the wording and format.
PATRICIA DIANE FAISON

6009 High Grove Drive

Rockford, TX 76101-6009

(817) 555-6749

OBJECTIVE I want to work part-time employment as a salesclerk in a clothing store

WORK EXPERIENCE

Pizza Inn, Japser, Texas, January 2003-present

Host and Server: Greeted customers, wait tables; I opened the restaurant in the morning. I also earned most valuable employee for 2 months.
Hardee’s Restaurant, Jasper, TX, April 2002-January 2003 Crew Trainer: Trained staff, scheduled workers, maintained inventory, closed out the registers.
Foodland Grocery, Rockford, Texas. September 2001-April 2002

Worked register, took inventory, bagged groceries, and 
stocked shelves.


April 2002-January 2003 Klink's Restaurant, Jasper, Texas. 



Crew Trainer: Training staff, scheduled workers, maintained a lot of inventory. I was responsible for closing out registers.

EDUCATION Related Courses:


Marketing

Technical Communications 


Consumer Math

Business English (with Windows applications)

Rockford High School, Rockford, Texas. Currently enrolled in Tech Prep curriculum, Business Marketing program. Hopefully, I will graduate in June 2004. I'm looking 
forward to it!


VICA Club member 


September 2002-present



·Secretary: Record minutes, write correspondence, plan VICA parents' dinner



·Contest Winner: Won Annual VICA Speech Contest 2003

Girls Club Volunteer: Planned recreational activities for 2 girls and Counseled weekend camp 6/02-10/02.
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