
Editing Letter of Resignation
Directions: Doug McCormick went home from his job at Boston Shipyard angry. He has worked there for two years in a rather trying environment. His immediate boss, Raymond Massey, is losing his temper over insignificant things more and more. While Doug is still angry, he writes the following letter of resignation to the Shipyard Supervisor, Mr. Spates, and then shows it to his older brother, a human resources manager for a local industry. After reading the letter, the brother has a few suggestions for Raymond.

a. What do you think the brother suggested to Raymond about improving this letter?

b. How could it be rewritten to sound more tactful and more professional?
Dear Mr. Spates:

I’m quitting. I just can’t take it no more! Raymond’s just out of hand. I’m a pretty easy-going guy, but I’ve had it. I won’t be at work tomorrow, even though the company manual says I have to give a two-week notice.
Raymond was once a good boss. He would let us off a little early if we had had a tough day. He would call us if we were sick, not to check up on us, but to see how we were. And well, he promoted me to Crew Chief. And it’s been great working with everybody here—the administrative assistants, the builders, the welders. I’ve made a lot of friends

But Mr. Spates, I’m outta here. I think I’m gonna take a job with my father-in-law. I help him on the weekends, and I know I can sell cars. I like talking to people—and well, maybe I’m just more suited to sales than building ships.

So long,

Doug McCormick
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