
Code of Ethics Worksheet
Directions: After reviewing the STC Code of Ethics in Chapter 1, What is Technical Writing?, match Jeoffrey Bolushi’s work practices below with an ethical principle found in the code. 
1.
On the news, Jeoffrey hears that the fire extinguisher he described in last week’s draft has been recalled. He calls the CEOs of Fontaine to make sure they know about the product recall and honors suggestions not to sell the extinguisher until Fontaine resolves the matter.
2.
Jeoffrey will meet his deadlines and make sure that the products he describes—such as floatation devices—meet safety standards.
3.
Jeoffrey describes products honestly.
4.
He writes and rewrites—even simple catalog descriptions—to be concise and accurate, double checking measurements for marine batteries so the company does not misrepresent their size and strength. 
5.
When a Fontaine yacht wins second place at a national boat show, Jeoffrey is careful to quote the exact wording of the award and does not attempt to cover up the second place rating.
6.
He obtains written permission from the customer who agreed to be quoted in the catalog. 
7.
He works on the catalog only at night or on weekends, careful not to spend time at school on this project. 
8.
He uses his own computer and e-mail service for the catalog. 
9.
Jeoffrey keeps Fontaine’s business practices confidential. He does not disclose the prices of products to his friends, even though he knows what the markup is for every item.
10.As a customer incentive to look through the catalog, the company inserts trivia quizzes whose answers are found throughout the catalog. Correct answers carry discounts on products, but Jeoffrey does not tell his brother, an avid boating enthusiast, where the answers are. 
11.When Wan Lee Shirt Factory wants to hire Jeoffrey to write a similar catalog, Jeoffrey asks permission from Fontaine to show Wan Lee the catalog he wrote for Fontaine.
12.When IRS auditors ask to see pricing records, the catalog is entered as evidence of fair sales.
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